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Women in Wind Internship:

Events, Marketing, and Sailing Program
Community Sailing Center Mission

To encourage and celebrate the responsible use and long-term stewardship of Lake Champlain by fostering educational and recreational opportunities for all members of our community.
The Community Sailing Center is unique. We are a non-profit organization made of dedicated sailors, paddlers and recreation enthusiasts who share a deep passion for Lake Champlain because we live near and recreate on it regularly. We believe everyone deserves to play on, learn from and ultimately take care of Vermont’s greatest natural resource.  

Responsible to:  Associate Director & Development Manager
Qualifications
The Women in Wind (WIW) intern will assist in the coordination of all aspects of the WIW program and the CSC’s signature and cultivation events. The ideal candidate will be:

· Experienced in the hospitality industry

· Familiar with Mail Chimp, Twitter, Facebook, and other social media platforms
· Inspired by single-gender programming and women’s leadership training
· Comfortable with online databases and data entry

· Working towards a degree in women’s studies, education, event management, marketing, public relations or related field

· Proficient in the Microsoft Suite

· Comfortable working in groups of people of various backgrounds and ages, or individually 

· Sailing experience or US Sailing Level 1 Small Boat instructor certification a plus
The candidate must be a self-starter with an excellent work ethic, highly skilled at setting priorities, and possess a willingness to jump in with both feet. The successful candidate will be social, organized, energetic, and highly productive; a quick study who thrives in an organization where standards are high and work is expected to be done efficiently and accurately, with special attention to CSC brand and style.  Familiarity with watersports and experience with fundraisers are a HUGE plus. 

Responsibilities

1. Support the Development Manager & WIW Program Manager in organization and coordination of event logistics and stakeholders.
2. Development and distribution of event promotional materials

3. Administrative and clerical functions including thank you notes and database entry

4. Researching and implementing outreach opportunities

5. Drafting and editing copy for newsletters, e-blasts, social media, website and other channels
6. Future development of the Women in Wind program including but not limited to program curriculum and implementation (including sailing with women in the community).
7. Special / ad hoc projects as assigned such as photographing events and programs, supporting social media, etc.
Internship Time Commitment
Applicants must be available for 10 hours a week starting May 15th. Hours will increase from 10-20 hours a week from June-August. 
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