
[image: image1.png]



El Pomar Fellowship

Developing tomorrow’s community leaders…

Position Title: 
Program Associate
Location: 

Colorado Springs, CO
Job Description

The El Pomar Fellowship is a highly competitive, two-year post-undergraduate leadership training program that develops today’s young professionals into tomorrow’s leaders.  Fellows have the opportunity to pursue personal and professional growth through direct program and project management, community development, and grant-making.  The Fellowship emphasizes leadership and professional development; it is designed to bring together highly qualified individuals with diverse backgrounds and interests, and shape them into effective leaders for the public, private and nonprofit sectors.  Fellows operate the foundation’s Community Stewardship Programs, conduct outreach initiatives and bolster the Foundation’s grant-making throughout the state, investing in the people and organizations of Colorado’s urban and rural communities. 
Fellows learn by doing and by exploring their personal leadership styles in a supportive and dynamic environment found only on the front lines of philanthropy.  

Responsibilities

· Support the Foundation’s Community Stewardship Programs as staff and directors
· Participate in leadership and professional development training with both practical and classroom components, including instruction in finance, grants, public speaking, facilitation, event planning, and various aspects of the nonprofit sector 
· Support the Foundation’s grantmaking program by conducting site and/or community impact visits, assessing the effectiveness of El Pomar grants in the community
· Represent El Pomar Foundation at events and programs throughout the state of Colorado

· Support Penrose House Conference and Education Center operations by assisting with Foundation sponsored events for nonprofit organizations

· Research areas of interest to the Fellows and to the Foundation to meet the changing needs of the state of Colorado

· Perform additional administrative duties as assigned
Selection Criteria

· Applicants must be graduates of a four-year university or college
· Applicants should have a Colorado connection, e.g. be a state resident, have attended an in-state college/university, or have family who are current or past residents

· Applicants must demonstrate strong leadership potential and capabilities, the ability to work as a member of a team, and an interest in civic engagement
· Applicants must exhibit the highest standards of professionalism and behavior
· Applicants must possess strong verbal and writing skills
· Applicants must demonstrate personal initiative and determination
· Applicants must have the ability to travel throughout the state of Colorado on official Foundation business
Duration of the Fellowship

The Fellowship generally lasts two years from the date of entry into the program.  An annual class of Fellows typically begins in mid-July.  Specific entry and completion dates will be based on Foundation requirements at the time and individual considerations.  Employment with the Foundation is considered to be "at-will." Colorado is an “at-will” state, meaning that employees and employers may voluntarily enter into and cease employment agreements at any time.
Pay and Benefits

Starting annual salary is $29,000.  However, post-undergraduate work experience and/or education may be given consideration in salary levels.  Benefits are competitive.

Application Procedure

Applicants must submit the following items:
· Personal Statement (not to exceed two pages): Please describe your interest in El Pomar Foundation, leadership experience, and what you seek to gain from the Fellowship. In addition, please cite a specific example from your resume highlighting a lesson you learned about leadership. Finally, please be sure to address your interest in serving the communities of Colorado. 
· Resume
· College transcript(s)
· No more than two El Pomar Fellowship recommendation forms (can be found on application website)
To apply:
· Go to http://fellowship.elpomar.org/ 
· Click on application link
· Click link to begin application process
· Create candidate account and follow instructions to complete application process

Application Deadline

Applications for the 2011 Fellowship must be submitted electronically by 11:59 p.m. MST on January 18, 2011.
Contact

Kate Deeny, Director, Fellowship Recruiting, at 1.800.544.7711 or fellowship@elpomar.org 
Visit our web page at www.elpomar.org
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