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Common Good

CREATING SOCIAL & ENVIRONMENTAL IMPACT





Jobs in the “Careers in the Common Good” Sector
Preserve
Sales Associate
Waltham, MA
Have you ever found a product or brand that you rave about and share with others? Do you lead a green lifestyle and have a passion for making a positive impact on the environment? Do you want to work at a fast-growing, game changing company? Do you have the confidence to be in an incentive-based role? Job Description Preserve is seeking a high-energy, self-motivated, multi-tasker to join the team that is spurring our growth. This position will provide the opportunity to work closely with the entire team and be a part of a unique, mission-driven company.

The primary responsibilities of this position are: 
· Collaborate with the sales team to assess and prioritize new channels and business development opportunities.

· Introduce Preserve to retailers in key growth channels.

· Develop relationships with new Preserve retailers.

· Manage relationships with Preserve’s existing retailers in select channels.

· Manage outside broker partners as appropriate.

· Provide monthly executive summary with channel sales data and specific account challenges and successes.

This is an excellent opportunity for an individual interested in helping to build a fast-growing, entrepreneurial company. Creativity, organization, independence and accountability are essential. 

Qualifications
· College graduate with strong communication skills

· Proven ability to establish and accomplish goals

· Diligent follow-up and record keeping abilities

· Interest in environmental issues preferred

· Past sales experience preferred

· Experience in natural, mass, grocery or specialty channels of trade a plus

· Familiarity with MS Office Suite

About Preserve
Preserve is the leading maker of performance driven and stylish 100% recycled household products, including the Preserve toothbrush, razor, tableware, and the award-winning Preserve Kitchen line. Preserve is powered by the recycling efforts of individuals and companies collecting #5 plastic-such as yogurt cups and other common household containers-via Preserve’s Gimme 5 program. The Gimme 5 program collects and transforms #5 plastics into new Preserve products; all recycling and manufacturing is done in the USA. Preserve empowers consumers to make everyday choices that are better for the earth while offering real solutions without compromise. Preserve is the #1 selling brand in its categories in the natural grocery channel and sells in a number of other channels including supermarket, drug, and specialty. Preserve products are available at over 7,000 retail locations nationwide, including all Whole Foods Market and Target stores and a variety of other retailers.

For more information, visit www.preserveproducts.com. 

Preserve is located in Waltham, MA, accessible by commuter rail and bus. Compensation This position will be compensated at a 10% commission rate. Our current sales channels include Grocery, Natural, Online and Specialty. We see a great opportunity to present to several new channels of trade including – Dental, Office, B2B, Institutions, Home Improvement, Hotel and College. We are confident that there is a very good opportunity for a creative and hard-working sales person to make over $40K in commissions. There is no limit on your potential income. To apply send resume with cover letter detailing why you have the experience to succeed in this opportunity, click below "Apply Now" button to apply. Please put your name and “Sales Associate” in the subject line. Resumes without personalized cover letters will not be considered. No phone calls please.
Visit http://www.idealist.org/if/i/en/av/Job/324330-186/c for more information.

Fund for the Public Interest
Entry-level Campaign Director
Seattle, Washington
Description: 

Are you ready to make a difference on the most pressing environmental issues of our generation? Are you ready to stand up to the corporations that are compromising the integrity of our democracy? Are you ready to fight discrimination and defend human rights? 

The Fund for the Public Interest is currently hiring Citizen Outreach Directors and Assistant Directors to run grassroots canvass offices in DC and around the country. 

As a Citizen Outreach Director or Assistant Director, you’ll work with environmental and progressive groups like the Sierra Club, Environmental Action, Human Rights Campaign, and state-based environmental groups. 

Specifically in the Seattle office, e are working with WashPIRG to rein in Wall St. Big Banks made reckless bets with consumers money, and lots trillions in retirement and college savings. Then taxpayers were forced to bail these banks out. So we are working to protect consumers from these reckless policies and make sure the banks pay taxpayers back. We are also working with the Sierra Club to ban mountain top removal mining. 

Apply online at http://www.fundforthepublicinterest.org/jobs/leadership/application2. 

Your responsibilities include: 
* Recruiting, training, supervising and working alongside a staff of 10-40 canvassers. 
* Reaching or exceeding your office’s fundraising and membership goals. Most offices have goals of $250,000 raised and 5,000 members identified each year. 
* Overseeing all administrative functions related to fundraising, membership development, campaign work and general office management. 
* Taking charge of additional campaign field work including petition and letter-writing drives, coalition-building, news conferences, and grassroots lobbying. 
* Directors canvass three to four days per week to train staff, raise money, identify and activate members, and educate the public on the issues. 

And we offer many opportunities for rapid advancement, as we continue to expand into new locations, work with new progressive groups and implement innovative strategies. 

Qualifications: 
We are looking for smart, motivated, action-oriented people who are interested in politics, have a commitment to working for the public interest, and are willing to work hard to make change. To do this work, you need stamina. You need to be resourceful on a shoestring budget. You need to be able to convey the sense of urgency and passion you feel about these issues. (In-depth training on campaign strategies, issues and skills is provided.) 

We work campaign hours, and are looking for a minimum commitment through August 2011. 
Preference given to applicants willing to relocate. 

Salary & Benefits: 
New staff will earn $23,750-$26,500 in their first year. The Fund offers a generous benefits package that includes college loan assistance and competitive vacation and holiday policies. Staff are encouraged to join our group health care plan. 

How to Apply: 

Please apply online at http://www.fundforthepublicinterest.org/jobs/leadership/application2 or you may also email a cover letter and resume to hiring@fundstaff.org. We’ll carefully consider your application, and if we think you’re a good fit we’ll get in touch. 

The Fund for the Public Interest is an equal opportunity employer and will not discriminate against any employee or applicant on the basis of race, color, national or ethnic origin, religion, age, gender, handicap, pregnancy, sexual orientation, or veteran status. 

This is a Work for Progress recruitment campaign conducted on behalf of the Fund for the Public Interest. 

[image: image2.png]




 INCLUDEPICTURE "http://www.idealist.org/skins/boxModel04CSS/SpacerTransparent.gif" \* MERGEFORMATINET [image: image3.png]




 INCLUDEPICTURE "http://www.idealist.org/skins/boxModel04CSS/SpacerTransparent.gif" \* MERGEFORMATINET [image: image4.png]




 INCLUDEPICTURE "http://www.idealist.org/skins/boxModel04CSS/SpacerTransparent.gif" \* MERGEFORMATINET [image: image5.png]




 INCLUDEPICTURE "http://www.idealist.org/skins/boxModel04CSS/SpacerTransparent.gif" \* MERGEFORMATINET [image: image6.png]


Permalink: http://www.idealist.org/if/i/en/av/Job/368646-237/c
Jacobson Consulting Applications  

Sales and Marketing Associate
New York, NY
Do you want to work with non-profit organizations, but not for one? Do you see yourself working for Accenture, Cap Gemini, McKinsey, or some random dot.com company, but think you might prefer working with clients who make a difference? If so, then consider working for Jacobson Consulting Applications (JCA).

JCA is a full service, independent consulting firm dedicated to providing technical assistance and information management solutions to not-for-profit organizations, including the social services, museum, university and health-care sectors. We specialize in helping organizations implement and effectively utilize the fundraising, ticketing, or web-based systems that best fit their needs.

Jacobson Consulting Applications, Inc. (JCA) seeks a detailed-oriented individual with excellent written and oral communication skills to fill a full-time, entry level sales and marketing position in its New York City office. This is a great growth opportunity for someone looking to pursue a career in consulting and/or in the non-profit sector—a good place to learn and grow before going on to get your MBA.

Job Description and Responsibilities:

•Outbound selling including cold calling and following up on selected inbound opportunities; no cap commission

•Writing, editing and posting web content, newsletters, press releases and other communication with JCA constituents

•Manage trade show logistics: registration, scheduling, printing and shipping

•Direct mail planning and execution

•Manage speaking engagements including applications, tracking deadlines and coordinating topics suggested by internal staff

•Proofreading all forms of written communication from sales, marketing and consulting staff

•Planning company senior staff and all-staff retreats

•Coordinate marketing budget including advertising schedule

•Research prospect lists for sales team and enter into CRM

•Provide administrative assistance to the CEO and COO: filing, data entry, correspondence, photocopying and mailings

•Provide administrative assistance to sales staff: writing proposals, arranging travel and entering expenses

•Light reception duties

Qualifications:

•Bachelors degree

•Excellent written and communication skills; strong writing and proofreading skills are a must

•Strong computer skills including Microsoft Word, Excel, PowerPoint, email, web and database

•Strong interpersonal and organizational skills

•Willingness to assume additional responsibilities as needed

•Ability to think critically and analytically with willingness to learn about technology

•Sales experience a plus

•Work or volunteer experience at a non-profit institution a plus

•CMS and Search Engine Optimization experience a plus

How to Apply:

Please send resume via email, mail, or fax. No phone calls, please. When applying by email, make sure to put "Sales and Marketing Associate" in the title.

Jacobson Consulting Applications

575 Eighth Avenue, 21st Floor

New York, NY 10018

Fax: (212) 465-2349

Web: www.jcainc.com

Email: jobs@jcainc.com
Permalink: http://www.idealist.org/if/i/en/av/Job/367576-217/c
New York Blood Center  

Recruitment Associate
New York, NY
Infectious Disease Prevention Study

The New York Blood Center is the nation’s premier independent blood collection and distribution organization. We are currently seeking a Recruitment Associate to join our Infectious Disease Prevention Department. 

You will conduct field recruitment of potential HIV study participants for ongoing and upcoming HIV research studies and other related projects. 

Qualified candidates will have a HS Diploma (Bachelor's degree preferred) and excellent computer skills. Experience with outreach activities, public speaking & giving presentation along with experience working with diverse populations strongly preferred. Willingness to work evenings and weekends required.

How to Apply: 

We offer a competitive salary & benefits package. To apply, please email resume with 'Recruitment Associate' in the subject line to: 

careers@nybloodcenter.org OR 
sapplewhite@nybloodcenter.org 

NEW YORK BLOOD CENTER 
Where concern for the community comes first 
www.nybloodcenter.org 
Equal Opportunity Employer M/F/D/V

Permalink: http://www.idealist.org/if/i/en/av/Job/367832-5/c
Greensulate

Sales Associate
New York, NY
Greensulate LLC, a Manhattan-based provider of consultation and services; installation and maintenance of Green Roof Systems for the residential, commercial, industrial and governmental markets is building its sales team. We are looking for motivated, energetic, and organized sales trainees. Two week paid-training sessions will prepare you for an exciting opportunity to be at the forefront of the Green Building revolution. Responsibilities include developing existing client relationships and cultivating new accounts and market opportunities. You’ll meet or exceed sales objectives within assigned market segment(s) through prescribed sales techniques. 

Responsibilities:
• Prepare sales plans, forecasts and presentations; Monitor and track sales plans using CRM software and provide accurate sales reporting as required.
• Collaborate on client quotes and provide technical and sales assistance and support to client.
• Serve as primary interface between clients and company to ensure that client needs are met and issues are promptly resolved.
• Keep abreast of products, market conditions and competitive activities.
• Some administrative support in company-wide sales efforts.
• Frequent local travel is required; Limited overnight travel may be required (<20%) for customer visits, vendor visits, conferences and training.

Qualifications:
• Ability to cultivate new clients, accurately track sales process, and close deals
• Some business-to-business (B2B) sales experience is preferred but not required; a “natural” sales ability a definite plus.
• Bachelor's Degree or equivalent additional experience required.
• Must be able to demonstrate time management skills, results on projections, and promptly completed assigned tasks in a largely, but not solely, telecommuting environment.
• Background or experience in Green Building, Green Architecture, environmental organizations, real estate management or construction services a plus.
• Strong communication (written and oral) skills.
• Good computer skills (MS Applications: Word, Excel, PowerPoint, CRM such as salesforce.com)

Compensation: Greensulate LLC offers paid two-week job training in Green Building and sales basics and significant career growth opportunities in an exploding sector of the economy. We are offering a base salary + commission pay structure that encourages and enables self-starters the potential to earn a highly competitive income. Benefits package after twelve months of uninterrupted employment includes medical insurance, prescription drug coverage, company-paid sick time, holidays and vacation time. During the first twelve months of employment holiday and vacation time is unpaid.

This is a greater New York City area job.

Send resume and cover letter describing your experience to:

Permalink: http://jobs.cleanedge.com/jobs/detail/show/id/911 

EnerNOC, Inc.
Associate Project Manager
San Francisco, CA
Looking for a fulfilling role where you can contribute your professional skills to make a positive impact on the environment? EnerNOC offers exactly this opportunity. We are the nation's leader in demand response energy solutions and we’re looking for a Project Manager to facilitate onsite client installations in the Bay Area. This role offers the opportunity for full ownership of your projects, as you will manage your installations from beginning to end and act as the face of EnerNOC to our clients in the area. You will also enjoy a sense of autonomy and freedom, as the majority of your day will be spent working at your own client sites, managing those relationships. Our technology and staff are growing and expanding quickly, and your entrepreneurial attitude makes you a great fit for this position. We offer unlimited growth and career advancement potential; come on board and tackle an exciting and green challenge.

EnerNOC (NASDAQ: ENOC) is transforming the way the world uses energy. We help commercial, institutional and industrial organizations use energy more intelligently, pay less for it, and generate cash flow that benefits the bottom line. Our technology-enabled energy management solutions help meet the needs of utilities/grid operators that deliver energy and are responsible for maintaining the real-time balance between supply and demand. We bring proven expertise and innovative ideas to both groups through a full suite of energy management solutions including:

* Demand Response: Thousands of facilities in our network get paid for reducing their energy usage during periods of peak demand, while our utility customers get access to clean, reliable capacity where and when it is needed most. EnerNOC demand response is a win-win.

* Energy Efficiency: Our monitoring-based commissioning solution helps our customers uncover significant energy savings, often without the need to invest significant capital, leading to persistent energy cost and emission reductions.

* Energy Procurement: In deregulated markets, our energy procurement solution helps businesses and institutions navigate complex energy markets and buy energy more cost-effectively. Put us to work to also help you procure the right mix of renewable energy for your facilities.

EnerNOC, which stands for Energy Network Operations Center, has won numerous awards for its technology, customer service and industry leadership. We serve customers throughout North America and are continuing to grow and expand. We attract bright, enthusiastic people who are dedicated to helping achieve a cleaner, safer and more cost-effective energy future.

Your primary mission as a Project Manager at EnerNOC in San Francisco, CA will be to deploy new site installations in our demand response program. Your background and prior experience in the energy sector will allow you to hit the ground running and skillfully service our customers from day one. Adherence to the highest levels of customer service is a must as you will be the client's main point-of-contact through every step of the process, from initial contact, through installation, to ongoing maintenance. Flex your organizational and project management skills as you manage a queue of approximately 30-50 projects, schedule site visits, and provide sales support - assisting sales people on pre-sales calls by adding value as an energy subject matter expert. Your success will be measured by the overall number of installations you deploy, peer reviews, and your queue duration - the amount of time elapsed from project initiation to completion of an installation. Please join us today!

Permalink: http://hiring.accolo.com/job.htm?id=238545986 

Pace Global Energy Services
Energy and GHG Analyst 

Fairfax, VA
Pace, a leading global energy and carbon consulting firm with headquarters in the Washington DC metropolitan area and offices in Houston, London, Moscow, and Columbia seeks a range of energy professionals for its rapidly growing offices around the world.

The Carbon Management division within Pace provides strategic and tactical services to assist clients adjust and plan for the carbon constrained world. Services provided include carbon policy analysis; greenhouse gas inventory and data management services; carbon project development services, advocacy strategy; and renewable energy market analytics.

Pace is currently seeking highly motivated individuals for consideration for the position of Energy and Greenhouse Gas Analyst. Candidates should demonstrate strong quantitative skills and have academic and professional experience relating to energy markets / technology, carbon and environmental markets, policy, and / or accounting protocols. Roles and responsibilities of the carbon inventory analyst at a minimum include:

• Perform quantitative analysis relating to energy technology and markets under the supervision of project managers.

• Execute the development of GHG Inventories utilizing WRI/WBCSD & ISO14064 compliant methodologies, including the EPA GHG Reporting Rule for a range of commercial, industrial, and utility clients.

• Manage the collection of necessary data to support the GHG inventory development activities, including coordination with utility data collection specialists and clients.

• Collect, organize, and communicate developments related to GHG/Carbon legislation and various compliance and voluntary registry requirements and carbon markets.

• Coordinate with field assessment teams to quantify project reduction opportunities and integrate into comprehensive carbon mitigation strategy development.

• Prepare reports, white papers, presentations and other client deliverables.

• Using strong communication skills, communicate progress and findings of analyses to clients.

Candidates for the Energy and Greenhouse Gas Analyst position should hold at a minimum a B.A. or B.S. in Engineering, Energy or Environmental Science or a related quantitative field and have an interest in pursuing a career in the energy/environmental industry. Preferred candidates will have experience in the GHG/carbon inventory, energy technology and will possess highly developed written and verbal communication skills.

For more than 30 years, Pace has specialized in providing innovative services to support its clients address increasingly complex energy strategies and transactions. Pace serves a diverse client base ranging from electric and gas utilities, energy consuming industrials, energy companies, developers and financial institutions throughout the world and our exceptional energy professionals enable us to offer insightful market, strategic, and tactical perspectives that help clients solve their energy issues. Our energy professionals have extensive knowledge in all areas of the energy value chain from production to consumption and functional expertise in Engineering, Fuel, Power, Energy Management, Finance, Regulatory affairs, and Risk Management.

For additional information about Pace visit our informative website at www.paceglobal.com

TO APPLY

https://home.eease.com/recruit/?id=492781 
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Acre
Business Development Associate

London, England
This award winning US based provider of demand response energy efficiency solutions is looking for an exceptional Business Development Associate (BDA) to join their growing UK team.

As part of this motivated and dynamic sales group, you will be an integral player in the business development and successful selling of the company’s technology-enabled demand response solution in the UK. Joining the newly established UK team, you will take the lead and initiative as BDA to proactively research and make contact with potential customers across all organisations and businesses.  
Your responsibilities will include:
• Engaging with new contacts and introducing the business and product

• Progressing calls to confirm meetings with the Business Development Manager

• Assisting in strategy development and implementation

• Tracking UK activity and reporting to the wider business

With a genuine enthusiasm for securing new business, you will be confident and have an outstanding sales track record.  Experience or a strong interest in energy and the carbon markets will be an advantage.

You will be educated to degree level (or equivalent) and have impeccable written and verbal communication skills.

This is a great opportunity to be part of an integral, growing company that has already seen tremendous growth in the US.  Your hard work and success will be rewarded with progressive responsibility and commission potential.

Our client is only able to consider individuals with the right to work in the UK or EU
Salary: Circa £25,000 + commission


Permalink: http://www.stopdodo.com/environment-jobs/business-development-associate.11959.htm
Bosma Enterprises

Volunteer Management Associate

Indianapolis, IN
Program Start Date:  06/01/2010 

The mission of Bosma Enterprises is to empower people who are blind or visually impaired by creating opportunities that lead to the achievement of each individual's employment, economic, social, and self-determination goals. As the only Indianapolis area not-for-profit provider of programs and services targeted specifically to people who are blind or visually impaired, we are specialists in providing services that meet a broad spectrum of needs. Our programs include: Center-Based Rehabilitation, In-Home Training, Student Employment and Training Program, and much more! Qualified individuals with disabilities and those from diverse backgrounds are strongly encouraged to apply. We provide reasonable accommodations for qualified individuals and conduct all activities in fully accessible settings.
Member Duties : The Volunteer Management Assistant will be responsible for the development of new volunteer management systems and the coordination and orientation of volunteers. This position will provide the member with valuable human resource management experience. Applicants must possess excellent communication skills and an ability to work independently.                                                                                                                                                                                                                               
Contact: 

Cox Lise 8020 

Zionsville Road Indianapolis, IN   

46268 317-704-8196 

lisec@bosma.org 

www.bosma.org
AmeriCorps Listing Identification Number: 35030

Saint Paul Public Schools

Academic Supports Coordinator

Saint Paul, MN

Academic Supports Coordinators will be housed in the Saint Paul Public School district main administration building. One position will focus on elementary grades (K-6) and one position will focus on secondary (7-12). VISTA members will work in parallel with a Foundation-based VISTA to build capacity for schools, families and community-based tutoring programs to have coordinated, aligned and intentional academic supports for students. The Foundation offers our VISTA members unique opportunities to prepare for professional work or graduate study. VISTAs are embedded in work sites as an integral part of the staff working with Foundation staff, district administration, program directors, school leadership, teachers and students at a deep level and on a daily basis. The Foundation convenes VISTA members as cohort teams on a bi-monthly basis to engage in professional development. VISTAs are mentored in developing broad and deep networks with many sectors: corporate, governmental, non-profit, education, and faith-based organizations. All Foundation VISTA members will have access to the resources of the Foundation. All SPPS Foundation VISTA members will participate in regular convenings and on-going professional development. Job responsibilities common to all VISTA positions include attending and assist in convening weekly meetings with Foundation VISTA work team and Foundation Board meetings and committee meetings.

Member Duties : VISTA members will build capacity for schools, families and community-based tutoring programs to have coordinated, aligned and intentional academic supports for students. Duties include: Design and carry out an outreach plan to build capacity for schools, families and community-based tutoring programs to have coordinated, aligned and intentional academic supports for struggling students (including tutoring and mentoring). Develop coordinated communication plan with district staff to assist partners, families and the community at large to understand the opportunities for intentional academic supports to students including the Foundation¿s Tutoring Partnership resources. Develop and executive recognition activities and events to support family and community partnerships. Collect data on services available to students throughout the district and assist in tracking student participation in programming. Recruit volunteer tutors for school-based programs.

AmeriCorps Identification Number: 35184

San Francisco Education Fund

School Community Builder

San Francisco, CA

The San Francisco Education Fund works to improve the quality of teaching and learning in San Francisco public schools so that all students can reach their full potential. Serve as a Community Builder in two San Francisco public schools with the largest achievement gap, greatest gap in resources, and largest percentages of students living in poverty. To build a robust volunteer community in those schools where we have traditionally had trouble placing volunteers is to have a VISTA member on the ground that will coordinate and align volunteer activities in schools to match school needs. Collaborate with school administrators and teachers to develop annual goals and action plans for the deployment, recruitment, training, and management of volunteers in order to meet the needs of each school and make each volunteer feel welcome, appreciated, well-utilized, and integrated into the school community. Additionally, they will be responsible for strategically deploying at their schools the arsenal of community resources that the Education Fund catalyzes, including individual volunteers, business partnerships, collaborations with community based organizations, service projects and special events. VISTA members will be partnered with and supported by Ed Fund staff members called School Resources Coordinators who have historically built relationships between the schools and the Ed fund.

Member Duties : Build relationships with all members of the school community to ensure ongoing support and partnership. Understand and document the specific needs of the school and the role volunteers have to meet those needs. Recruit volunteers using local newspapers, social networking media, and the support of community partners. Create and implement systems at the school to welcome volunteers so staff become proactive in executing the welcoming procedures. Create an environment at the school where volunteers are so committed they actively recruit new volunteers. Create systems at the school to ensure that volunteer needs are supported and satisfaction is ensured. Create a written model for developing volunteer capacity that is specific to each school community and is available for others to use as a guide. Create sustainable procedures for developing volunteer capacity so that other community members may take over the Community Builder position once the VISTA assignment is completed.

AmeriCorps Identification Number: 35125
StrengthBuilding Partners

Development Coordinator

Southern Arizona

StrengthBuilding Partners (SBP) is a nonprofit training & coaching organization that works in partnership with schools, organizations and individuals to improve the lives of children, adolescents and families. SBP was formed in 1999 in Tucson, Arizona as a non-profit, 501(c)(3) organization to teach people how to use the powerful tool of StrengthBuilding. SBP developed StrengthBuilding ten years ago as a way to incorporate current and emerging social sciences research into practical application with children, adolescents and families. Through StrengthBuilding Partners' work with at-risk children, generations change. As each child's life changes it also impacts the lives of their family's future generations because the cycle of being at-risk is broken. Through our work with teachers, generations of children are changed as teachers learn to approach all of their students with the StrengthBuilding tools and mindset. Through our work with businesses, the workplace becomes more productive, more respectful and a better contributor to the overall good of the community and to the families of those who are exposed to StrengthBuilding. The VISTA member will serve as part of the VISTA Transforming Southern Arizona Project based out of the Volunteer Center of Southern Arizona.
Member Duties: Working in conjunction with the Planning and Marketing Committee, develop systems for new fundraising and sustainability strategy of organization. This includes the following activities: Plan, implement and co-host a special events honoring SBP's donors in the fall, Celebrate Children and Creating Success for Kids Breakfast. Assist with day-to-day marketing activities as well as coordination, recruitment and training of volunteers for special events. Research, identify, and obtain funding and in-kind resources to enhance and sustain SBP's programs including writing and submitting grant proposals. Identify, cultivate and solicit corporate and individual donors/sponsors. Review and/or create development materials: printed materials for use in general volunteer recruitment, solicitation letters, brochure, video, newsletter, press releases. Participate in regular meetings, trainings, and service projects with the SBP staff and VTSA project.
AmeriCorps Identification Number: 8367
Critical Exposure
AmeriCorps*VISTA Member

Washington, D.C.

Critical Exposure, a nonprofit organization founded in 2004, is looking for 2-4 AmeriCorps*VISTA members beginning August 2010. Critical Exposure teaches youth to use the power of documentary photography and their own voices to become effective advocates for school reform and social change. We work to fulfill our mission through a unique three-pronged approach that blends art and advocacy: 1) Youth Empowerment 2) Public Engagement 3) Policy Change. VISTA members will have the opportunity to work closely with Critical Exposure's two co-directors and be an integral part of a growing nonprofit, and learn a wide range of skills, such as: Conducting workshops for middle and high school students on photography and advocacy. Developing lesson plans and classroom materials for workshops. Fundraising, including grant research and writing and soliciting corporate sponsorships. Developing communication materials, including e-newsletter and website. Creating photography exhibits and organizing events to increase local awareness of various issues. Research and writing related to specific issues impacting youth, including educational equity. We are looking for candidates with the following characteristics: Commitment to, and passion for, empowering youth to advocate for social change. Belief in the power of photography/art to create awareness and compel action. Interest in developing innovative advocacy strategies. Strong work ethic and sense of responsibility, ability to work both independently and as part of a small team, creativity and sense of humor. Strong written and verbal communication skills. 
Member Duties : VISTA members will have the opportunity to work closely with Critical Exposure's two co-directors and be an integral part of a growing nonprofit, and learn a wide range of skills, such as: Conducting workshops for middle and high school students on photography and advocacy. Developing lesson plans and classroom materials for workshops. Fundraising, including grant research and writing and soliciting corporate sponsorships. Developing communication materials, including e-newsletter and website. Creating photography exhibits and organizing events to increase local awareness of various issues. Research and writing related to specific issues impacting youth, including educational equity
The following skill sets are preferred but not required: 
College Degree
Experience working with middle- and high-school-aged youth. 

Photography and/or multimedia experience. 

Graphic design and/or web design skills. 
Young people of color strongly encouraged to apply.
AmeriCorps Identification Number: 35171
[image: image8.png]



Open Media Foundation

Youth Program Coordinator

Denver, Colorado

The primary goal of this position is to provide project management for existing and new youth media programs. Duties will include tracking and maintaining project timelines as well as coordinating and communicating with youth interns and staff in order to produce results and satisfy project goals. The Open Media Foundation youth program produces monthly content for Denver Open Media Public Access TV. The Youth Programs Coordinator will support and organize the youth as they select topics, interview community members, and produce the TV series. New youth programs for 2010 include a focus on young, unwed parents in the latino/a community, educating single parents about child support issues, and exposing diverse perspectives on issues of interest to local youth. The Youth Programs Coordinator will oversee outreach efforts to recruit and support youth, especially unwed latino/a parents to participate in the youth program and drive production efforts relevant to their circumstances. Together with other OMF staff, this position will work with the youth to design and implement media-related strategies in order to engage and inform other young parents.

Video production experience is not required, though the position will have extensive opportunity to learn new media production skills, and will be expected to add media production expertise over time

About Open Media Foundation:

The Open Media Foundation is a media and technology nonprofit dedicated to putting the power of the media into the hands of the people. By providing cutting-edge training and tools communities need to engage in society and make a difference, The Open Media Foundation is bridging the gap between diverse populations and empowering all individuals, regardless of age, gender, race, or financial status, to represent their perspective in a new social conversation.

The Open Media Foundation is committed to diversity and will not discriminate based on age, color, ability, economic circumstance, ethnicity, gender, gender expression, immigration status, marital status, military status, national origin, race, religion, and sexual orientation and expression.

Specific Responsibilities:

Program Management
· Project manage Youth Production team - track and maintain timelines, coordinate and communicate tasks with staff and interns to produce results

· Translate program materials into Spanish

· Develop and coordinate Thought Leaders for Good to Know” program

· Orient new interns with OMF staff

· Evaluate, document and report on progress of interns and projects

· Develop ideas and script productions with youth

· Attend and assist Open Media Generation youth production group along with “Good to Know” Thought Leaders

· Conduct outreach to the Latino community for the purposes of this project and general outreach for the organization

· Learn to recruit and place all OMF interns within appropriate departments

Training & Tours
· Prepare and update curricula and materials for youth programs

· Assist teaching youth program classes

· Provides tours as needed, including free access and new member tours, Your Voice Your Media tours, and other paid tour options

Special Projects, Fundraising & Other Tasks
· Grant/ Program budget development support

· Special community events, including First Fridays, etc.

Preferred Qualifications:
· Commitment to the mission of Open Media Foundation and the belief that media can create positive social change

· Experience working with non-profits and in non-profit environments

· Ability to communicate fluently in Spanish and English, both verbally and written

· Ability to communicate effectively in both verbal and written forms with those who may not be media/ computer literate, as well as the ability to effectively and professionally interact with all levels of personnel, customers and the general public

· Ability to hire, develop and manage interns

· Proven record working with and developing youth

· Curricula development and training experience

· Customer service, and/or experience managing a diverse member base (age, ethnicity, socio-economic, technical expertise, etc)

· Analysis and problem-solving—Project management, identifying relevant issues; gathering relevant information, breaking complex problems into manageable parts

· Ability to work independently, as a self-starter, and demonstrate organizational skills and time management skills

· Willingness to expend extra effort when necessary to get a task or project completed and work well in a team environment

· Ability to leverage new technologies to manage work processes and a general new media savvy and appreciation for new media tools

Salary: $17,000 for half-time (20 hrs/week) 
APPLY: Visit Justmeans.com (http://www.justmeans.com/jobs/open-media-foundation/12529.html)

Resources Law Group, LLC

Administrator

Sacramento, CA

Resources Law Group, LLP (RLG) is an innovative law and consulting firm that helps identify and achieve strategic natural resources conservation goals for philanthropic foundations and individuals, public agencies, private landowners, and non-profit organizations.

The firm contains multi-disciplinary teams of attorneys and consultants with extensive backgrounds in federal, state, and local government, as well as in conservation finance and the non-profit sector. The firm engages principally in matters pertaining to the conservation of ocean, water, and land resources, creating lasting conservation outcomes in land-use planning and natural resources law and policy.

RLG seeks a full-time Administrator to assist with coordination of office operations.

Qualifications:
Candidates must possess advanced knowledge of and experience in information technology including hardware, software, and networking. Outstanding writing skills required, including the ability to analyze and synthesize information into concise, accurate, well-written documents. Attention to detail and excellent interpersonal skills are necessary. Advanced education and experience in business administration required. This exempt position includes supervisorial responsibilities.
Regional Greenhouse Gas Initiative, Inc. (RGGI, Inc.)

Program Coordinator

New York, NY

Regional Greenhouse Gas Initiative, Inc. (RGGI, Inc.) seeks to hire a program coordinator to join a growing team of motivated staff. RGGI, Inc. provides administrative services to the ten states that participate in the Regional Greenhouse Gas Initaitive, the nation's first cap and trade program to reduce greenhouse gas emissions.

RGGI, Inc. is a small organization at the center of the climate protection programs of 10 states and 20 state agencies. As a result, the candidate must be comfortable working on logistical and organizational items to support the many external constituents as well as the organization's programs and staff including the Executive Director. The position will report directly to the Executive Director and involve administrative, project management and program coordination functions across all program areas: CO2 allowance auctions, offset projects, emissions allowance tracking and communications.

The position includes responsibilities such as acting as a liaison with the Board of Directors, scheduling meetings with state agency staff on program components, supporting financial management, supporting auction implementation, supporting communication activities, and assisting the Executive Director in preparation of project materials and presentations.

Job requirements include:
· Desire to work in a fast-paced, high pressure environment

· Ability to work on multiple projects simultaneously

· Ability to learn and develop program management skills and business management systems

· Experienced and developed telephone and interpersonal skills

· Interest in environmental issues

· At least 3 years previous experience in a similar capacity as a program coordinator or administrative assistant or similar position

· Proven ability to manage projects autonomously

· Excellent written and spoken communication

To Apply: Join Justmeans.com to submit your resume with cover letter and salary requirements.
Engender Health

Communications and Marketing Assistant

New York, NY

An integral member of the Communications and Marketing (C&M) Department, the C&M Assistant supports the workflow and communications within the Division, and assists the staff and the Vice President of External Relations, as needed. The C&M Assistant provides general administrative support, and assists in the implementation of communications programs, materials, and special events, among other duties.

This is an entry-level position for someone interested in communications and/or marketing as a career, or for someone looking to apply strong administrative skills to a dynamic, non-profit communications environment.

RESPONSIBILITIES:
Administrative Duties
· Provide administrative support to the C & M team and Vice President of External Relations. Duties include: preparing and distributing information packets, maintaining inventory of marketing and office supplies, maintaining files and electronic filing systems including mailing lists, photocopying, and other duties as assigned.

· Coordinate travel for staff and consultants, prepare and monitor appropriate paperwork (including vouchers & expense reports) as needed.

· Provide assistance with processing and managing consultancies and consultant contracts.

· Update and maintain organization-wide mailing lists for media, colleagues, etc.

· Develop polished PowerPoint presentations.

· Participate in team meetings and take meeting minutes.

· Maintain up-to-date records of fund budgets and create monthly review of financial reports and ensure timely payment of bills.

· Maintain and organizes C&M resource library, including video archives, references and media clips.

· Maintain organizational list of relevant conferences on intranet.

· Coordinate logistics and plan booth presence at meetings and conferences, including registration, materials management, and booth staffing.

Media/Publications-related Duties
· Research information on vendors, public health meetings, statistical information, etc. to support the development of communications activities.

· Conduct daily media monitoring and ensure daily uploads to C & M intranet site. Track relevant media coverage and conduct simple media analyses.

· Support C&M marketing campaigns and media relations through media pitching and follow-up as well as through dissemination of materials such as mailings, reports, etc. using the EH databases.

· Draft responses to general inquiries (e.g., responding to questions, requests for materials, etc.).

· Assist staff with the planning and implementation for special meetings and/or events.

Technical Support Duties
· Responsible for updating and maintaining the C & M intranet pages.

· Monitor EngenderHealth e-mail information mailboxes, and determine the appropriate followup to respond to inquiries, e.g., forwarding messages to appropriate staff in the department or agency in order to craft a response.

· Oversee loans of camera and video equipment (e.g., handle sign out/sign in, verify all checked-out components have been returned, cursory checks to the equipment).

· Handle other duties as assigned.

EDUCATION, EXPERIENCE & CERTIFICATIONS:
· Bachelor’s degree preferred; or a minimum of 3-5 years of work related administrative assistance experience.

KNOWLEDGE, SKILLS AND ABILITIES:
· Ability and creativity to prioritize, and flexibility to adjust workload, to meet deadlines, juggle multiple assignments, and work in a dynamic environment.

· Superior organizational skills.

· Excellent Word, Excel, and PowerPoint skills are a must.

· Experience with Dreamweaver, email blast services, and YouTube video uploading are desired but not required.

· Excellent interpersonal skills and ability to function effectively as part of a team. Strong writing, editing and proofreading skills.

· Flexible, proactive in taking on assignments and responsibilities, and willingness to learn. 

To Apply: Join Justmeans.com send in your resume with cover letter and salary requirements.

Aspen Center for Environmental Studies
Environmental Educator

Aspen, CO
Aspen Center for Environmental Studies' (ACES) mission is to inspire a life-long commitment to the earth by educating for environmental responsibility, conserving and restoring the balance of natural communities, and advancing the ethic that the Earth must be respected and nurtured.

Responsibilities:
· Teach non-residential, outdoor environmental education programs for local elementary and middle school groups at ACES' Hallam Lake Nature Preserve and Rock Bottom Ranch Wildlife Preserve.

· Develop and document lessons and create teaching materials for outdoor and classroom environmental education programs.

· Teach Aspen Elementary School's K-4 environmental education special in a solar-powered, strawbale, environmental education building.

· Assist with nature center maintenance, resident animal care, interpretive exhibits, and other projects.

· Visit the school programs section for more information about ACES' education program.

Qualifications:  Bachelors or Masters degree in the natural sciences, education, teaching, or environmental education. Candidates with both natural science and education experience preferred. 2 years cumulative outdoor and/or classroom teaching experience, especially elementary and middle school. Experience developing environmental education curriculum and teaching aids. Self-motivated, team-oriented, creative, and organized. Experience with Macintosh computers helpful.

Dates Of Employment: 2 year position for the school years starting in mid-August, 2010 and 2011 and ending approximately early-June, 2010 and 2011 respectively. Please contact Sarah Schmidt, Education Director for more information about positions.

Compensation: $240 week, excellent housing with all utilities paid, great health and recreation benefits.
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