  

Digital Center - Details 

  

  

What the Center will do:  
  

The Digital Center will be a centralized space for the processing of LIS digital collections.  This processing will include: digitization, scanning, photographing, video/audio conversion and duplication, review of scanned materials, and the creation of metadata to describe digital materials.  The Center will be responsible for the digitization of any LIS collection approved by the Digitization Projects Committee. 

  

What Positions/Roles will need to be filled by LIS staff: 

  

       Head of the Digital Center:  Head of Center, also a member of the Digitization Projects Committee 

       Project Assembler:  Organizes resources needed for the completion of each project, schedules and oversees student workers. 

       Tech Specialist: Expert on Content DM and other tech issues. 

       Catalog/metadata Specialist: Verifies projects are properly described and cataloged. 

       Media/Equipment Specialist: troubleshooting equipment and training students in using media equipment. 

  

Each role can either be filled individually or an individual may end up filling multiple roles. 
  

What Space will be needed:  Approximately 400 sq. feet of space.  
  

The space will need to be secure, large enough for equipment and items awaiting processing.  Space for 2-3 students and 1-2 staff at a time, table space to spread out projects, a place to photograph items, including scanning equipment, media equipment for video conversion and duplication, multiple computers, space for a tripod/camera setup, space for multiple projects, proper ventilation, and light.  Sound may be an issue, due to the noise generated by scanners operating at a high dpi. (i.e. the space may require sound dampening features.) 

  

What Equipment is needed: 

  

Scanning Equipment:  2-3 scanners, (flatbed scanner, book-eye, scanner with an auto sheet-feeder, and one with negative and transparencies features) Computers for each scanner and one staff station, space for staff laptop.  High quality computer monitors. 

  

Media equipment:  a media computer, laser disk, 3 ¼, VHS, DVD, mini DVD, NTSC PAL, reel to reel, DAT, mini Disk, shelving, a media computer, and a Media rack. (Media equipment may need rewiring and space to access wiring will also be necessary.) 
  

Photography equipment: Tripod, digital camera, neutral background, stands/supports for items. (TBD) 

  

Other Details: 

  

       Students will be utilized whenever possible, but will need to be supervised. 

  

       All equipment does not need to be located in the Digital Center, as long as the “owners” are a part of the center. 
  

       Metadata can happen in the “Digital Center” without happening in the room itself. 

  

  

  

  

  

  

  

  

  

