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MAKE-UP POLICY and IMPORTANT NOTES:

@Communication: In case of absence, e-mail me with the reason for the absence and, if applicable, your needs and
intentions for catching up with the work missed. Please do not hesitate to get in touch should you have any problems
dealing with the coursework.

@General make-up policy: Under normal circumstances, NO make-ups will be allowed for any of the course assignments.

Make-ups may be arranged only if there is a medical or academic excuse (e.g. field trip, job interview, etc.). You are
required to provide a dated official document in a timely manner, i.e. before an expected absence or immediately after an
unexpected absence.

@Make-up homework in case of an excused absence: If you miss a class with an excuse, the first attendance after the
absence is considered as the due date for homework (see @ if you also need an extension), and an appointment or a
make-up for other graded items (quizzes) must be made by the first attendance after the absence, if not in advance.
Homework assignments may be handed in before the due date for full credit.

@Extension of homework due to conflict and hardship: You may be given an extension for assignments when you have
multiple examinations or are having a hard time with the workload, provided that 1) you contact the instructor(s) before
the due date and 2) you attend the class on the due date. Depending on the nature of the assighment and situation, you
will be given a 1-7-day extension. Unexcused late assignments or assignments that are more than one week late will not be
accepted for credit. However, you are encouraged to submit them to receive feedback for your reference. Please also note
that all written work must be submitted by 4:00 p.m. on the last day of the reading period.

Please note that the following points are important for successful learning, as well as for your grades:

o Keep track : Itisyour responsibility to stay informed on what to prepare for each class by checking Canvas, e-
mail/class announcements and unit schedules.

o Beinvolved : Try to communicate your thoughts on our discussion topics in class whenever possible. This includes
asking about and listening to others’ views and giving turns to other participants.

o Take initiative: Be active in expanding the range of expressions you can use. Due to the diverse setting of the
course and the need to provide a realistic linguistic environment, course materials, as well as the instructor/TA
may use expressions you may not recognize. Feel free to ask what they mean.

o Progress : Be sure to incorporate feedback on errors and suggestions toward your future performance. (This
aspect of your performance is seriously considered for your final course grade.)

STUDENT ACCESSIBILITY: “Students who have Letters of Accommodation in this class are encouraged to contact me as early in
the semester as possible to ensure that such accommodations are implemented in a timely fashion. For those without
Letters of Accommodation, assistance is available to eligible students through the Disability Resource Center. Please contact
Jodi Litchfield, the ADA Coordinator, for more information at litchfie@middlebury.edu or 802-443-5936. All discussions will
remain confidential.”

HoNoOR coDE: http://www.middlebury.edu/about/handbook/ug-college-policies/ug-policies/academics/acad-honesty
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