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Department of History

FOOTNOTES AND BIBLIOGRAPHY
Footnotes

The purpose of footnotes is to make it possible for your reader quickly and easily to see what sources you have used in your writing, and to enable your reader to distinguish your own views from those of your sources.


Footnotes must be used to indicate the sources of:  



1) 
all quotations and statistical data



2) 
all facts not generally known



3) 
all opinion or interpretations that are not your own, 



   
whether quoted, paraphrased, or summarized. 


Footnotes may also include your own comments on the sources, remarks on disagreement among authorities, and additional information that cannot appropriately go into the text.  Use them with care, however; do not use your footnotes as dumping grounds for your surplus data. 

For senior theses and long seminar papers, reference notes should either be placed at the end of the chapter or paper, or at the bottom of the page upon which the material in question appears.  If the latter, they should be single spaced, and separated from the main body of the text by a short black line beginning at the left hand margin, or by a line running across the page.  Most word-processing programs are formatted to create footnotes or endnotes for you easily.  Please see your workshop leaders or your thesis advisor for assistance if you do not know how to create notes using your word-processing software.  


The history department has created this short guide to explain the fundamentals of citing sources for our particular discipline.  It is not intended, however, to address all the rules governing the citation of various sources.  You will be expected to consult Kate L. Turabian’s A Manual for Writers of Term Papers, Theses, and Dissertations [6th Edition] for all of your footnoting needs.  The instructions that follow in this guide are a distillation of the rules that Turabian provides in her Sixth Edition.

Basic Rules for Footnoting

1.
Number footnotes consecutively throughout each chapter.  The footnote number, elevated above the line of type, should normally come at the end of the sentence for which a citation is needed.  

2.
If the material in two or more paragraphs is all derived from a single work, put your footnote at the end of the appropriate section and then provide a short explanation in the note about the extent of the text that the citation covers:

Example: 1 The preceding paragraphs are based on Richard Hofstadter, Social Darwinism in American Thought, rev. ed. (Boston: Beacon Press, 1955), 167-189. 

 3.
Scattering several footnotes throughout a single sentence breaks your reader’s concentration.  If a single sentence contains material from a number of sources, they should all be cited in the same footnote, separated by semicolons:  

Example: 1 Suzanne Lebsock, The Free Women of Petersburg:Status and Culture in a Southern Town, 1784-1860 (New York: W.W. Norton, 1984), 47; Elizabeth Varon, “Tippecanoe and the Ladies, Too: White Women and Party Politics in Antebellum Virginia,” Journal of American History 82, no. 2 (1995): 495; Anne Firor Scott, The Southern Lady: From Pedestal to Politics, 1830-1930 (Chicago: University of Chicago, 1970), 15. 

***For more information about condensing several footnotes into one, see page 121 (8.16) in Turabian’s guide.**

4.
In the course of writing a large research paper, it is likely that you will want to cite some sources more than once.  Each time you cite a source for the first time, you must use the full footnote form, including the author’s full name, the complete title of the work, and full publication information [see examples of full citations at the end of the Footnote section of this guide].  When citing a source for the second time, immediately following its first citation, many writers like to use Ibid. (for ibidem, meaning “the same”)  If a footnote refers to the same source cited in the footnote that precedes it, then you may use Ibid. to communicate that the citation information is exactly the same.  Using Ibid. keeps you from having to write out the full footnote form each time.  In cases where you are citing the same source but are using a different page number from that source, you may still use Ibid. followed by a comma and then the page number.

These three footnotes demonstrate how Ibid. can be used appropriately:

  1 Jack P. Greene, Pursuits of Happiness: The Social Development of Early Modern British Colonies and the Formation of American Culture (Chapel Hill: University of North Carolina Press, 1988), 81.
 

  2 Ibid.

  3 Ibid., 84.
While using Ibid. can save you time and may reduce clutter in your footnotes, we recommend that you use Ibid. with caution!  In this computer age, your word-processing programs are capable of adding, deleting, and moving footnotes around at your whim.  Be aware that in editing your paper, you may be changing the order of your footnotes and thereby inadvertently altering the relationship between footnotes that contain Ibid. and those they are intended to reference.  


Instead of using Ibid. to repeat a citation, you may simply abbreviate the information from the original citation in each subsequent footnote.  By using this option, you secure each and every footnote with the most basic information, which will always provide your reader (and you) a way to trace your sources.  You will find a variety of shortened citations in the examples provided on this page.

Example Footnotes:

  1 Jack P. Greene, Pursuits of Happiness: The Social Development of Early Modern British Colonies and the Formation of American Culture (Chapel Hill: University of North Carolina Press, 1988), 81.

  2 Greene, 81.   OR   2 Greene, Pursuits of Happiness, 81. [You should also provide a shortened form of the title if you are using more than one book written by that particular author.]

Examples of Proper Footnote Citations for History Theses

Books: The first time you cite a book in each chapter, give the author's full name, the full title of the book (italicized or underlined) as it appears on the title page, the place of publication, the publisher, the date of publication, and the page[s] from which the material has been drawn.  

Ex.: 1 Edmund S. Morgan, American Slavery, American Freedom: The Ordeal of Colonial Virginia (New York: W. W. Norton, 1975), 6-8.

        
Subsequent citation using Ibid.: 2 Ibid., 10.



OR

Subsequent citation using shortened references: 2 Morgan, 10.

Ex. of book with foreign language translation: 3 Hippolyte Delehaye, The Legends of the Saints, translated by Donald Attwater (New York: Fordham University Press, 1962).

***Please see pages 123-141 of Turabian’s guide for details in using more complex citation information for books.

Articles: For the first citation of an article, give the author's full name, the full title (in quotation marks), the name of the journal or magazine (italicized or underlined) as well as the volume number, month, year, and page number.   
Ex.: 1 Edward E. Baptist, “The Migration of Planters to Antebellum Florida: Kinship and Power,” Journal of Southern History 62 (August 1996): 550.

Subsequent citation using Ibid.: 2 Ibid, 553.




OR

Subsequent citation using shortened references: 2 Baptist, “Migration of Planters,” 553.

***Please see pages 142-144 of Turabian’s guide for further directions in citing articles.

Newspapers: Citations for newspapers should give the name of the newspaper, the place of publication, and the date of the issue.  For larger newspapers, it would be helpful to include appropriate page numbers.  If the author of a news article is important, he/she may be included in the footnote. If you are citing an editorial or an opinion column, please indicate accordingly.

Ex.:1 Rutland (Vermont) Herald, 26 August 2002, 1.

      2 New York Times, 12 October 1930, 7.

***Please see pages 144-146 of Turabian’s guide for details regarding newspaper citations.

Letters from Manuscript Collections: In citing letters from manuscript collections, give the full names of the writer and recipient, the date the letter was written, and the manuscript collection in which it may be found.  The first time a collection is cited, its name should be given in full, and its location should be indicated; subsequent citations may abbreviate the name of the collection, and the location of the collection may be omitted.

Ex.: 1 Thomas S. Watson to Mrs. J.R. Robertson, 18 August 1867, Watson Family Papers, Alderman Library Special Collections, University of Virginia, Charlottesville, Virginia.

Subsequent citation: 2 Watson to Mrs. Robertson, 18 August 1867, Watson Papers.
Anonymous Primary Source in Edited Form: Include the title of the primary source, the name of the editor [edited by _____], and the publication information for the edition.

Ex.: 1 Il Tristano panciatichiano, edited and translated by Gloria Allaire (Cambridge: D.S. Brewer, 2002). 

Primary Source within a Published Collection: Include the author and title of the primary source, the editor and title of the collection, the publication information for the collection, and the specific pages where the source can be found in the collection.

Ex.: 1 Adso of Montier-en-Der, “Letter on the Origin and Time of the Antichrist,” in Bernard McGinn, ed. and trans., Apocalyptic Spirituality: Treatises and Letters of Lanctantius, Adso of Montier-en-Der, Joachim of Fiore, the Spiritual Franciscans, Savonarola (New York: Paulist Press, 1979), 89-96

Oral History Interviews: When using oral history interviews as evidence, please provide the name of the person interviewed, the interview title [if any] in quotation marks, the name of the interviewer [preceded by interview by], the form the interview took—through a book, radio or television show, tape recording – and the production/publication information. 

Exs.:1 Sam Polk, interview by James R. Ralph, Jr., tape recording, 23 April 2001, Peoria, IL.

        2 Janus Gates, telephone interview by James R. Ralph, Jr., 22 May 2001, St. Louis, MO. 

        3 C.T. Vivian, interview by Vincent Browne, transcript, 20 February 1968, Chicago, Moorland- Spingarn Research Center, Howard University, Washington D.C.

***See Turabian, page 150 for instructions about citing oral history interviews. Turabian suggests a slightly different format for citing oral history interviews that are conducted by the author of a paper, so if you intend to cite an interview you conducted, please see page 150.

Theses and Dissertations: Citations for these unpublished works should include the author’s full name, the title of the work [in quotation marks], full publication information – the degree sought, institution granting the degree, and the year of its completion, plus the page numbers.  

Ex.: 1 Roscoe Baker, “The American Legion and American Foreign Policy” (Ph.D. diss., Northwestern University, 1951), 129.

        2 Amanda Maxwell, “Advocates for Change: The Leaders of the Anti-Abortion Movement in the Nineteenth Century” (Senior Thesis, Middlebury College, February 2002), 47.


***Pages 153-54 of Turabian’s guide offer explanation and further examples.

Electronic Sources: As computer technology becomes more sophisticated every day, researchers are finding increasing amounts of helpful information through electronic media.  With these expanding opportunities come some risks.  Unlike sources printed on paper, electronic sources can be altered, relocated, or even removed from their electronic host at any time, which makes them tricky places to depend upon for evidence.  Those researchers who use electronic sources should carefully note the author and title of the piece they are using, the name and description of the electronic source where it resides, the city of publication [if any], the publisher or vendor and date of publication, a URL address or another numerical identification appropriate for retrieving the source electronically, and the date they accessed the material.

 
Also, due to the ever-changing nature of many electronic sources, researchers are advised to seek out and cite printed versions of relevant sources/information before turning to electronic sources.
  If you do use electronic documents in your research, please take care to select reputable sources.  An awful lot of unregulated, inaccurate garbage gets disseminated on the web, so it behooves you to discern the legitimacy of the sources you use electronically.

The following examples appear within the Middlebury College Library’s webpages in the format used for bibliographies.
  They have been altered below to reflect proper footnote form.: 

Sources from a Full-Text Database (i.e., book, journal/magazine, or newspaper article):

   1 Alan M. Rees, “National AIDS Information Clearinghouse,” In The Consumer Health 

Information Source Book, 4th ed. (Phoenix : Oryx Press, 1994) 21; available from

EBSCOhost, Health Source Plus http://www.epnet.com/ehost/login.html; Internet; [1 April 1996].

   2 “U.S –German Relations and the Challenge of a New Europe,” Dispatch 5, no. 37 (12

September 94):597-99. U.S. Foreign Relations on CD-ROM (January 1993-March 1998); available from U.S. Depart. of State, Bureau of Public Affairs, Washington, D.C. [12 June 2000].

   3 Phil Rosenthal, “Last Spin for Michael J. Fox,” Chicago Sun-Times, Late Sports Final

Edition, 23 May 1999, Section 2 (Features), 31 [database on-line]; available from NewsBank/Infoweb http://infoweb.newsbank.com; Internet; [23 April 2000].

Web Item: Entire work:

   4 Martin Luther King, Jr, I Have a Dream (August 1963) [internet online]; available from http://www.queens.lib.ny.us/mlk/; [4 July 1999].

   5 National Consumers League, Helping Seniors Targeted for Telemarketing Fraud (1997) [internet online]; http://www.fraud.org/elderfraud/helpsen.htm; [2 February 1999].

Web Item: Part of a work:

   6 “Norway,” in World Factbook (1999); available online from Central Intelligence Agency, Office of Public Affairs: http://www.cia.gov/cia/publications/factbook/index.html; Internet;[2 May 1995].

Electronic Journal (E-Journal):

   7 Jodee L. Kawasaki and Matt R. Raven,  “Computer-Administered Surveys in Extension,” Journal of Exension 33 (June 1995) [journal on-line]; available from http://www.joe.org/june33/95.html; Internet; [17 June 2000]. 
***Please see Turabian, pages 158-59 and 210 for more detailed examples of footnoting electronic documents.  If none of the examples offered above match the kind of electronic source you are using, please consult your thesis advisor for the most appropriate footnote format. 
Bibliography

The bibliography lists and evaluates all the sources, primary and

secondary, that you actually used in preparing the paper.  Your bibliography

must be classified by types of sources, and while the classifications below may be too elaborate in some cases, you should at least distinguish between primary and secondary sources.  Titles listed in non-alphabetic languages should include both romanization and characters, as well as a translation of the title.  There should be a brief critical comment or annotation for each major item; in the case of primary sources your comments should be concerned mainly with the usefulness of the material, while comments on secondary sources should deal also with the reliability of the authors and the validity of their interpretations.  Examples of annotated bibliographic entries are provided at the end of this guide.


List sources alphabetically by author, editor, or issuing agency in each division of the bibliography.  Each entry in the bibliography, with its critical note, is single-spaced, with double-spacing between entries and categories.  Instead of separating your information by commas [as you do in footnotes], please use periods between author, title, and publishing information in the bibliography.  

Also please note that the format guidelines for bibliographic entries are practically the opposite of those used for footnotes.  The first line of bibliographic entries should be flush left, and all additional lines should be indented five spaces from the left margin.  See Turabian, 165-174 and 185-238 for more instruction and examples concerning bibliographic format.  The following examples suggest how you may classify various types of sources and the correct bibliographic form you should use for each source. 

Primary Sources
 Personal Papers:  

Watson, Thomas S. Family Papers.  Alderman Library Special Collections. University


of Virginia. Charlottesville. 

Newspapers: 

While Turabian does not provide instructions for including newspapers in bibliographies, many recent history monographs include at least an alphabetized list of the names of the newspapers used extensively in the research.  Some historians also add the years of the newspapers’ publication covered in their research.  

Rutland Herald (Rutland, Vermont)

New York Times

Oral History Interviews:

Sam Polk. Interview by James R. Ralph, Jr., 23 April 2001. Tape recording. Peoria, IL.

Janus Gates. Telephone Interview by James R. Ralph, Jr., 22 May 2001. St. Louis.

C.T. Vivian. Interview by Vincent Browne, 20 February 1968, Chicago. Transcript. 


Moorland-Spingarn Research Center, Howard University, Washington D.C.

Secondary Sources

Articles:

Baptist, Edward E. “The Migration of Planters to Antebellum Florida: Kinship and

 Power.” Journal of Southern History 62 (August 1996): 527-554.  

Books:

Morgan, Edmund S. American Slavery, American Freedom: The Ordeal of Colonial

 Virginia. New York: W.W. Norton, 1975.

Theses and Dissertations:  

Baker, Roscoe. “The American Legion and American Foreign Policy.” Ph.D. diss.,

 Northwestern University, 1951.

Maxwell, Amanda. “Advocates for Change: The Leaders of the Anti-Abortion Movement


In the Nineteenth Century.” Senior Thesis, Middlebury College, 2002.

Electronic Documents:

Kawasaki, Jodee L., and Matt R. Raven.  “Computer-Administered Surveys in

 Extension.” Journal of Extension 33 (June 1995). E-Journal on-line. Available

 from http://www.joe.org/june33/95.html. [17 June 2000].

King, Martin Luther, Jr. I Have a Dream. August 1963. Internet on-line. Available from

 http://www.queens.lib.ny.us/mlk/. [4 July 1999].

National Consumers League. Helping Seniors Targeted for Telemarketing Fraud. 1997.

 Internet on-line. http://www.fraud.org/elderfraud/helpsen.htm. [2 February 1999].

“Norway.” World Factbook. 1999. Internet on-line. Available from Central Intelligence

Agency, Office of  Public Affairs http://www.cia.gov/cia/publications/factbook/index.html. [2 May 1995].

Rees, Alan M. “National AIDS Information Clearinghouse.” In The Consumer Health 

Information Source Book. 4th ed. Phoenix : Oryx Press, 1994. 21. Database online. Available from EBSCOhost, Health Source Plus http://www.epnet.com/ehost/login.html. [1 April 1996].

Rosenthal, Phil. “Last Spin for Michael J. Fox.” Chicago Sun-Times, Late Sports Final

Edition, 23 May 1999, Section 2 (Features), 31. Database on-line.  Available from NewsBank/Infoweb http://infoweb.newsbank.com. [23 April 2000].
“U.S –German Relations and the Challenge of a New Europe.” Dispatch 5, no. 37 (12

September 94):597-99. U.S. Foreign Relations on CD-ROM (January 1993-March 1998). Available from U.S. Depart. of State, Bureau of Public Affairs, Washington, D.C. [12 June 2000].

Examples of Annotated Bibliographic Entries

Books:

Faust, Drew Gilpin. Mothers of Invention: Women of the Slaveholding South in the 


American Civil War. Chapel Hill: University of North Carolina, 1996.


Faust’s book contributes to the continuity-or-change debate about the development of the American South following the Civil War.  She falls firmly on the side of continuity, arguing that at least for southern elite women, the gender norms of the Old South seemed much more appealing than the uncertainty of the postbellum period.  Her bibliography was also extremely helpful in providing suggestions for primary sources for this research project.

Scott, Anne Firor. The Southern Lady: From Pedestal to Politics, 1830-1930. Chicago: 


University of Chicago, 1970.

Scott’s seminal work provides the basis for historiographical debate over the nature of southern women’s lives during and after the Civil War.  She argues that the war was a watershed in the lives of elite white women of the South, and that the rebuilding of the region in the postwar years, while difficult, provided numerous new opportunities for women to expand their sphere.

� Maurice Crouse, Citing electronic information in history papers (25 October 2001); available from � HYPERLINK "http://www.people.memphis.edu/~mcrouse/elcite.html" ��http://www.people.memphis.edu/~mcrouse/elcite.html�; Internet; [28 August 2002].


� Print & Electronic: Turabian Style Guide (8 February 2001); available from � HYPERLINK "http://www.lib.usm.edu/~instruct/guides/turabian.html" ��http://www.lib.usm.edu/~instruct/guides/turabian.html�; Internet; [28 August 2002]. 


� Examples of Electronic Documents from Turabian Style Guide (8 February 2001); available from � HYPERLINK "http://www.lib.usm.edu/~instruct/guides/turabian.html" ��http://www.lib.usm.edu/~instruct/guides/turabian.html�; Internet; [28 August 2002]. 





