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Design questions 

Like anything else you design, you should start by thinking: 

 why publish your work (what’s your goal)? 
 who is your intended audience? 
 how will they access this information? 

This handout assumes that your answer to the last question is either a Wordpress blog or 
a Google Site. But you could just as well use another blogging or web service. 

Learning from example 

Let’s use Kelso Cartography as an example to get some ideas about how to organize your 
portfolio space. 

http://kelsocartography.com/ 

The home page consists of: 

Title 

Page link tabs 

Welcoming statement 

Welcomes visitor and provides short biography. 

Page links with short descriptions 

Note that the links are redundant: the tabs under the title and the hyperlinks 
in the main text both connect you to the same pages. It’s just that the tabs 
stay there (for the most part) when you leave the welcome page. 

Let’s start with his print portfolio, since that’s what I’d like you to make.  (Notice when 
you click on the print portfolio, you move to a new page in a new tab.) 

He’s been at this a while, so he has his portfolio organized by life chapters: 

HSU projects, non-profit work, NG work, Washington Post by year 

If you click on any of these, you move to a new page that has thumbnails of each work. 
Note that you can’t comment on these pages. 

If you click on a thumbnail, you move to a new page that has a larger image of that work. 
Note that you can comment on this page. Also note that you can also click on the image 
and you will move to a larger image. 

So at this point, Mr Kelso has more work to share that you do. That’s OK. Let’s simplify 
his site design.  

http://blogs.middlebury.edu/middblogs/
http://www.google.com/sites/overview.html
http://kelsocartography.com/
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For your portfolio, you could just make the following: 

(1) A Welcoming Page. This could include: a title, page link tabs, short bio, page 
links with short descriptions. Please think about the different pages you might 
like to include: one for GG310 work, maybe another for independent work, or a 
club you’re involved in, or something else that you can document with graphics, 
photos, etc. In general, please think about how you can visualize your resume. 

(2) Chapter Pages. Each chapter page could include: thumbnails of your work and 
short descriptions. Each thumbnail could link to a separate page that presents 
your work in detail. 

(3) Work Presentation Pages. Each presentation page could include an image of your 
work, perhaps in slightly reduced size so that it loads fast, along with your 
description of why and how you did it. Each image could link to a larger image 
of the work. 

(4) Larger images. These could be relatively high quality versions of your work 
(.pdf’s) that people could view on the screen, download and possibly print. 

Building blocks of information space 

It’s useful to think about two key functions of information space: storing info and finding 
info. 

A Wordpress blog has four primary means of storing info: 

 Page: like a web page, a place with an address that presents text and images 
 Post: an entry, composed of text and images, that you place on a page. 
 Comment: a public entry, composed of text, placed on a page or post. 
 Media: a file (.pdf, .jpg, .tif) uploaded into the blog 

If you think you want to keep a public diary or pretend to be a journalist writing copy on 
deadline or do anything else that will have you generating entries that can be organized by 
time and topic, then I would suggest that you make one chapter on your welcome page 
your “blog” where you can post entries. Otherwise, you can construct the pages listed 
above as pages without using posts. 

A Wordpress blog provides several means for finding information. 

 Links: these let you point to webpages inside or outside the blog. They also let 
you point to media that you have uploaded into the blog. 

 Widgets: different means to find content in the blog that will display on your 
sidebar (access under ‘Appearance’), including: 

o Search: find by any term 
o Calendar: find by date 
o Categories: like an index at the back of a book; topics that are linked with 

posts that let readers access that content 

A Google Site gives you all this and perhaps more, as you can insert Google objects 
(documents, maps, etc) into a web page. You can also create tables and change the 
number of columns in the layout, which would let you create the thumbnail/short 
description matrix like Kelso’s portfolio pages.  
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The instructions below are to help you if you want to use Wordpress. Google Site is 
perhaps even more intuitive to use, so I haven’t included detailed instructions for it. 

Make a portfolio blog 

(1) Create your blog  

http://blogs.middlebury.edu/middblogs/ 

Create a blog 

Make content 

(1) Upload your work as a media file 

Media> Add New 

Select files 

Give title 

(2) Create a presentation page 

Pages> Add New 

Give it a title 

Add thumbnail or preview image 

Note: this uploads the thumbnail or preview image into your media library 

To enable users to click on image and move to the better copy of the work that you 
uploaded into your media library, you can highlight image and insert a link (paste the url 
of the image from the media library). 

Add text (your description of principles and procedures) 

Note: “show kitchen sink”- far right icon – gives more formatting options 

Note: “full screen mode” – second from right icon – gives more real estate 

Decide if you want to allow comments and pings on this page 

The “parent” and “order” options control how your page will be displayed in a sidebar if 
you choose to use the “pages widget.” You can set this later. 

Save or publish 

(3) Make welcome page and chapter pages 

Same steps as above. You would just put links in your chapter page to access your 
presentations. Likewise, you would put links in your welcome page to access your 
chapters. 

http://blogs.middlebury.edu/middblogs/
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Organize content 

(1) Choose your theme 

Appearance>Theme (I used MistyLook for the course blog) 

Note: you can change the header (appearance>custom header) but you’ll want to make a 
760x200 pixel image in photoshop first and import that 

(2) Choose widgets 

Appearance>Widgets 

Note: how these lay out depends in part on the theme that you choose 

(3) Settings>General 

Here’s where you can change your title and tagline 

(4) Settings>Writing 

Low-level stuff about posts. 

(5) Settings>Reading 

If you want your front page to be static (not have posts), you choose that here. 

You also define what page you will post to.  

(6) Settings>Discussion 

Options regarding comments people make on pages or posts. Pretty self-explanatory.  

(7) Settings>Media 

Let’s you change the size of images. If you have already imported images into your 
library, you may need to go back and reload them to display at any new resolutions you 
set. 

(8) Settings>Privacy 

Control who gets to see your blog, including crawlers. 
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